
Please return to:  3 Lawnakilla Way, Carran Business Park, Enniskillen, Co. Fermanagh, BT74 4RZ.

Name and Address________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

Policy Number: ________________________

Client Reference: ____________________________

Request to lay up your policy

Dear Customer

Please complete the following steps to enable us to proceed with the laying up your policy.

1. Please complete, Sign, and return the section below and return to our Enniskillen office.

2. Return your original current Certificate of Motor Insurance. If you have lost this document please complete the
enclosed Lost Certificate Declaration Form. We are unable to proceed with your request until such time as we 
are in receipt of the above document.

Should you have any queries in relation your policy, please call our Private Motor Department or email us at
info@quinn-direct.com Please quote the above Policy Number on all correspondence.

Once again thank you for choosing QUINN-direct Insurance, we look forward to being of continued service to you.

Terms & Conditions

1. Please refer to your policy booklet;  General Conditions, Vehicle laid up.  This explains the terms and conditions 
regarding our laid up procedure.

2. You have a legal obligation to return your most recent Certificate of Insurance to your insurer.  If this 
Insurance Certificate has been mislaid, please sign and return the Lost Certificate Declaration below. 

3. The Certificate or completed Lost Certificate Declaration should be returned in the prepaid envelope enclosed to 
QUINN-direct  Insurance, 3 Lawnakilla Way, Carran Business Park, Enniskillen BT74 4RZ within 10 days from the 
date of this letter. 

4. If you pay by direct debit, your monthly installments  will continue to be collected by QUINN-direct Insurance. 
Once the suspension is lifted off your policy, any refund will be spread across your remaining installements. Any 
refund of premium is subject to: (1) No claim having arisen and there being no claim pending during the current 
period of Insurance. (2) An administration charge of £17.00 and we do not charge or refund any premium that is less 
than £20.00

I have read the terms above and agree to them. I instruct QUINN-direct Insurance to Lay-up my policy effective from 

     ___: ___ AM/PM on ____ / ____ / ____. The reason for the Lay-up is:

Policyholders Signature: __________________________________________ Date:  ____/____/____

QUINN-direct Insurance Limited (Under Administration) is Regulated by the Financial Regulator



LOST CERTIFICATE DECLARATION

Policy Number:

Section 1 Lost Cetificate of Insurance Declaration

In accordance with Road Traffic Act 1988, Chapter 52 Part V1, I the policyholder, declare that the Certificate 
of Insurance relating to Vehicle Registration Number _________________ has been lost or destroyed.

Should I recover this document, I will return it to QUINN-direct Insurance.

Signature: _________________ Date: _________________

Please return to:  3 Lawnakilla Way, Carran Business Park, Enniskillen, Co. Fermanagh, BT74 4RZ.
QUINN-direct Insurance Limited (Under Administration) is Regulated by the Financial Regulator


